Annual Governance and Accountability Return 2018/18 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

- where the higher of gross income or gross expenditure was £25,000

or less but:
« are unable to certify themselves as exempt (fse payable); or
= have requested a limited assurance review (fee payabie)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller autharity in England that efther received gross income or incuired gross expenditure
emmmmmprsdnm.mmmmmmm Return st
the end of each financia! year in accordance with Proper Practices.

2. The Annual Governance and Accountability Retum is made up of throe paris, pages 3 to &:

-mmmmmmummmmemwsmm
» Sections 1 and Z are o te completed and he authornity.
« Section 3 is compieted by the extemel auditor an< will be returned to the authority.

3. Ine authonty must approve Sechon 1, Annuzl Governance Statement, befors approving Section 2,
Accounting Statements. anc both must be approved and pubhishad before 1 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25 000 or an authority with
neither income nor expenditure exceeding £25 000, but which is unable lo cartify itself as exempt, oris
requesting a limited assurance review, must returmn o the externgl suditor Dy emaill or POst (not both).

- the Annual Governanco and Accountability Retumn Sections 1 anc 2, together wilh

+ 2 hank reconciliation as at 31 March 2019

= an explanation of arry signiicant year on year variances in the accounting statements
« natification of the commencement date of the penied for the exercise of public rights
- Annual Intemal Aud? Report 2018119

Unless requested, do not send any additional documents o your external auditor. Your extemnal auditor will
ask for any additional documents needed.

Once the extemal audior has completed the rewview and is able to give an opinicn on the Emited assurance
review, the Annual Governance and Accountsbility Section1, Section 2 and Section 3 — External Auditor
Report and Certificate will be retumed 10 the authority Dy emas or past,

Publication Requirements
Under the Accounts and Audil Regulations 2015, authorities must publish the lollowing information on
a publicly accassibile wabsie:

Belore 1 July 2019 authorities must pubish:
= Notice of the periad for the exercise of pudic NGNS and 2 CeCianaton that the accounting siatements
are as ye! unaudited
= Section 1 - Annual Covernance Statement 2018/18. approved and signed, paige 4
» Section 2 - Accounting Statements 2018/1S. approved and signed, page 5
Nat iater than 30 September 2019 autharilies must publish:
= Notice of conclusion of aua#
* Section 3 - External Auditor Report and Cerlificate
» Sections 1 & 2 of AGAR inciuding any amendments as a resull of the imited assurance review,
i1 is recommended as best praciice, 1o avoid any potental confusion by locs! electors and inferested
mmmmmmwmwmnmms.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/18

« The awthority must comply with Proger Fractices in compieting Sections T and 2 of this Annual Govemance and
Accountability Return. Proper Practices are found in the Pracifioners’ Gusge”™ wiuch 5 updoled from time to Sime
and contans averything rouded o propare successiully for e mancs? yoar-end and e aubsequent work Dy
the axterns! suditor.

+ Make sure that (be Annual Governance and Ascountabilty Retum is compiate (i no empty highighted boxes).
and is properly signed and datad. WWhere amendments sre made oy the suthority 1o the AGAR sfter 2 has
tocn suproved by the authonty and before it has been reviewad by the extemal audilor, the Chainnan and
RFC ahould initial the amendments and if necassary republish the amended AGAR and recommance the

period for (he exercise of public rights, If the Annual Govemance ang ACCiuntabiily Reluen coniains snapproved

or unexpiamed amendments, it may be relusned and addiional costs wiill be incurmed.

= The authonty shouild recawve and note the annusal mtemal audit 1eport if possible prior o approving the annual
governance staterent and drfore Spproving the accounts.

» Une the checkist peovided beiow (o rovicw the Asnual Govemnants and Accountabifity Retum for compiateness
before retuming 2 0 the extemal auditor by emad or post (ot botn}

« Do nol send the external audilor any Dformadon not specfically reguestad, Mowevsr, you must infonm your
externaf auditor about any change of Clerk, Responsibie Financial Officer or Chairman, and provide
rolovant omall addresses and telephone numbers.

* Make wre el the copy of o Bank reconciistion to ba sant 1o vour axemal auditor with the Annuai Governance

and Accountabiity Retum covers 2R the bank aceounss. ¥ the sulhorily holds any shorttenT: investmeants, nata thair

u:,wca'mcba&ecconciia:nn The oxternal auditor musst be sbie 1o agree the bank reconcilialion o Box 8 on he

statemants {Section 2, page 5 Aﬁwmmmdmymmmamﬂm

Sax 8. More help on Dank reconciiation is available in the Practtionens’ Guide”.

+ Expian fully sicndicant varances = ihe accountling statements on page 5. Do naot just senc 2 copy of e delailed

accounting rocords instead of the axplanatcn. The exemal auCor wanis 1o know hat you understand e reasons

‘or sl vamances. Include compiete numerica and namalive ansiysis 10 SUPPON tha Rl warignoe,

= i the extemal auditor has 10 review unsoliclod inlummation, or receives an mcompiate bank reconcliasion, Or
varances sre not fully explained, additional costs may be incumed,

« Make sure thal the accounting sistements add up and that the balance camed forward from the prawicus yoar
Box 7 of 2018} equals the balance brought fonwarg i (he current year (Box 1 of 2079).

= The Rusponsitis Financia! Officer (RFC), on behal! of the authority, roust sot the pericd %r the axerose of public
rghts. Fram the cormencemen dale for & single penad of 30 consecutive warkeg Gys, The aporoved accouris

3nd accounting recards can be inspacted. WWhatever period (e RFO sois it must inciude & common mspection
period — cixing winch e accounts and accounting recerds of ail smaliar authomies mus! e availsble for public
inspection — of the first ten working days of July,

* The authority must pubiish the infonmation required by Reguighon 15 (2], Accounts and Audit Regulations 2015,
nciuding the period for the exercise of public sights and the name and address of the exteral auditor before
1 July 2019.
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Annual internal Audit Report 2018/19

Qucen Caace Vatast Loumci

This authority's internal auditor, acting independentdy and on the basis of an assessment of risk,
carried out 3 selective assessment of compiance with relevant procedures anc controls to be in
speration during the financial year ended 31 March 2010,

The intemal audit for 2018/12 has been camied out in accordance with this authority’s needs

and pianned coverage. On the basis of the findings in the areas examined, the intemal audi
conciusions sre summarsed in this table. Set out below are the objectives of intemal control

and alongside are the internal audit conclusions on whether, in all significant respecis. the control
objectives were being achicved througheut the financial year 1 a slandard adequate o meel the
needs of this authority.

Internal control objective

A. Apzropeiatn SCCOUNTNG recorss have Deen dronedy kapt throughaut tne Sranci! yedi. 4 { |
8. This suzhonty comahod with #s Snancial requiations, Dayments were supponed by imoices, a8 | ! |
EXCENIRLrE Wit Jpproved vt VAT v sprundlely ecooweind for. S |

| €. Trus authonty assessed the Sgofichnt fighe 1o ATHeving 1S chjectivas and reviewed the adesuacy |
of amangemants 1 Manage these B
D. The sruospt or rates raguiromnest msuled fom an adoquase Dudgtary proCess. Dogress Sganst | 5 ;
+he bocoot wes reouiary MONANTr, SNC NeServes wane appropriate. ey S
| E. Dupected ncorme: was fully reconed, basod on SOMTOET 2ACES, NODARY FCordal &nd promply / § |
Sankec: and VAT w3 JPRIopnaely acoountad 107 s L S ; g
| F. 1oty CAEN SaYMAME Wal'e Drooarty suportad iy secspts, ali gelly cissh expenditre was
| aporsed and VAT approsraisly scommisd forn !
| G. Safaries 10 smployees and Skowsnces 1o members were paid ¥ acuordence with Ui muthodity's
| sporovais, and PAYE and NI requinerwents wern: gropetly appled » | ¥
H. Asscl and rrscsimants ragistars ward oomplete 3 accurale and properdy maintsined. | ¢
L Pwmwmwmmmm«@ymuuwmemww. Y s
v

B

J. Accounting stetements precared Curing I yelr were peepired on e comnc: accounting besis |
| (rouspts wend peneenenly o icome and expendilum), agroes 2 The cash hook, supoortecd by at |
stz sl 1o o Lvdorlying mooords 30 where SEUTENES CeNIOS ANC GeClon wae |
Doopecly recorded !

{

. , -y }
gK. iF the authority oartfiad 230 ot eemmpt frov & Eeilud sumesnce ravew in 201718, # mer the B! v, I
| |

' !

| amtmpbon crieda and comeclly ductuced wseif conmopt Nig? Coverod” should onfy be Soard
| atorg e autonty bod 3 rmite? sssarance revew of 85 201718 AGAR)
L. Dumng summer 2018 this authorly has currectly prinides the proper opportunity for
The exerciee of pubic nghits in acoomance with the requrements of the Accounts end
MR@M{_‘:_

% (For local councils only) i ) “""‘w
Trus! funds: (acuding m_m_-jf-o counci MEt LT responabites S5 & nustes, H A_-_/ ‘

For 3y other risk areas identified by Tis suthiry adegusde 2ONUNL exiled Bl ny ey fisk irons on SOOI 3hocts F nocdeds.

Danter{x) imlesrsss) saadil ondipriskon Name of parson who camed oul the irterrms saxdl
25,"0-,4 /g av/os]ig TOHN CHrJERT

" ¥ 3 : S S A N 3 %
RPN s T LW
O TR MR I

"

Annual Govemance and Accountabiity Retum 201812 Pl 3 ; Page 3ofb6
Local Counciis. Intermad Drainage Soards and athar Smallar Astontias™




Section 1 -~ Annual Governance Statement 2018718

‘e scknowiedge o the members of

CUMEEN CAME L PARISH coun el

our respensibility for ensuring that there is @ sound system of internal! control, including arrangements for
the preparation of the Accounting Statements. We confirm, 10 the best of our knowlcdge and beliel, wilh
respecd o the Accounting Sistorments lor the year ended 31 March 2019, that
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Section 2 — Accounting Statements 2018/18 for
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Section 3 - External Auditor Report and Certificate 2018/18

In respect of Queen (anczc VarisH C(oomecu

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adeguate and effective and that

it has a sound system of intemal control. The authorily prepares an Annual Governance and Accountability

Retum in accordance with Proper Practices which:

« summanses the accounting records for the year ended 31 March 2018; and

- confirms and provides assurance on those matters that are relevant to our duties and respensibiliies as
extemal audlors.

Our responsibity is 10 review Sechons 1 and 2 of the Annuai Governance and Accountabiity Retum i accordance

with guidance issued by the National Audit Office (NAQ) on behaif of the Comptroller and Auditor Generai

{see note below). Cur work does not consiitute an audit camied out in accordance with intemational Standards

on Auditing (UK & ireland) and does not provide the same leve! of assurance that such an audit would do.

2 Extemnal auditor report 2018/18
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3 Exiernal auditor certificate 2018/18

We certify/do not certify™ that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
fhe year ended 31 March 2018.

770 G0 nol certly completon beceise ,

|
i
|
Externai Auditor Name
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